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Student Request to Review/Copy Education Records

The Family Educational Rights and Privacy Act (FERPA) afford students certain rights with respect to their education records. The right to inspect and review the student’s education records within 30 days of the day the College receives a request for access. Once the request has been processed, the Registrar will call the student to make arrangements.
Date:__________________________
Student Name:_________________________________________________________________________
			(Last)			(First)
Purpose of Review:_____________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Item(s) of Information Requested:_________________________________________________________
_____________________________________________________________________________________
 I would like to receive a copy of the above item(s) of information requested

I hereby agree to keep the information disclosed to me confidential according to applicable legislation and regulations.
Date:________________________		Signature:_____________________________________

Office Use Only:
Disposition of Request:  Approved   Disapproved
Specify Materials Reviewed (records, types of information):_____________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Name/Title of Official Supervising Review:___________________________________________________
Signature of Official Approving Request:_______________________________   Date:________________
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